
  

                                                                 

                                                                                 

RISK ASSESSMENT 
Area or People at Risk Risk identified Actions to take to mitigate risk 

Hall users, staff (caretaker), 

members of Village Hall 

Management Committee, 

contractors, volunteers. 

Aerosolization risk.  

Surfaces infected by people carrying 

the virus.   

• Discussion to take place with staff/hall users who are vulnerable in any 
way, concerning the level of risk.  

• Statement posted at entrance that any person who is unwell must not 
enter the building. 

• Statement posted that the wearing of face coverings is mandatory 
(except when seated for the consumption of food or drink, or engaged in 
other authorised activities). Children under 5 are exempt.  

• Regular cleaning of hall (dates are noted on a form pinned on the hall’s 
noticeboard), and regular disposal of rubbish containing tissues and 
cleaning cloths.  

• Contact details MUST be collected by the hall. This remains mandatory. A 
QR code has been acquired for the building, and “Check in Scotland” 
posters positioned to enable people to “scan in” with their smartphone 
cameras on entering the building. Alternatively, contact details may be 
written on the forms provided by the hall (placed in the lobby beside the 
hand sanitizer dispenser). One type of form is for individuals, for example 
for a person attending an event who cannot scan in though other group 



  

                                                                 

members can do so. Another is for groups, on which all the group-
members’ details can be recorded by the event organizer. In the case of 
small groups, this form may be the best option for providing all the 
required details. Completed forms should be posted into the locked 
postbox we have placed in the lobby for this purpose. Details shall be held 
confidentially for 21 days, and then destroyed. Contact details for 
EVERYONE in the building must be provided. This applies also to children’s 
events and children attending adult events.  

• In hospitality settings, as in the case of a sit-down dinner, face coverings 
can be removed while seated in expectation of eating and drinking. 
However, face coverings should be worn when moving about, e.g. 
queuing at a bar, going to the toilet, etc. 

• Dancing. Face coverings can be removed for dancing in hospitality 
settings. After a dance, if a person then goes anywhere other than back to 
their original seat (e.g. to go to the toilet), they are required to wear a 
face covering once again.  

• It is now possible for people to stand and drink at a bar. In which case, a 
face covering can be removed. However, organisers must discourage 
standing and drinking if it is likely to create pinch points. Standing with no 
drink (e.g. going to buy a drink) will require a face covering. Table service 
is no longer required for the serving of food and drink, but room layout 
and people-management should aim to discourage people congregating 
at pinch points (e.g. crowding around a buffet table).  

Kitchen,  
Catering activities 

Surfaces and items of use infected by 
people carrying the virus.  

• People in kitchen should maintain regular and rigorous hand washing. 

• Care should be taken to ensure the hall’s crockery and cutlery is 
thoroughly washed after use, dishwashed or cleaned using a general 
purpose detergent and dried thoroughly, before being stored for re-use.  

• Alternatively, hirers may bring their own disposable paper cups and plates, 
which after use should be disposed of outside the hall. 

• Surfaces in kitchen areas should be cleaned and disinfected after each use. 

•  In all communal areas, catering, serving and bar staff, whether paid or 
voluntary, will have to wear a face covering. In a separate kitchen, closed-
off to event attendees, staff can remove face coverings if they can remain 



  

                                                                 

one metre from colleagues or anyone entering the kitchen. 

• External caterers must be made aware of, and comply with, the hall’s 
safety measures. This is the event-organiser’s responsibility. 

Toilets Surfaces infected by people carrying 
the virus.  

• Poster will encourage 20 second hand washing. 

• Used paper towels to be put in provided bins, which will be emptied 

regularly. 

• Toilets cleaned regularly by hall caretaker. 

  

Updated 1st September 20121. Risk assessment by the Village Hall Management Committee, to apply to events following 9th 

August 2021 
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